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 PROCEDURE 
Closing a Research Project-Specific Account 
Issue date:  20250924  Revised date:  YYYYMMDD Document #:  RES-0002-2PR-3 
See also:  RES-0002-1PO-1 & RES-0002-2PR-2 Location: SCA 

Procedure Summary: This procedure outlines the steps involved when closing Research project-specific 
accounts upon project completion, including managing residual balances.   

Action By:   Action: 

RSU – Provincial 
Manager, 
Research Support 

1. Monitor Research project-specific account activity and expectations to identify 
project accounts that are nearing the end of their agreed-upon term for use of 
funds.  

RSU – Provincial 
Manager, 
Research Support 

2. If a project account is within one month of expiry, and if there are funds remaining 
in the project account, notify the Principal Investigator of upcoming expiration 
date and discuss whether all project expenditures have been processed. 

Principal 
Investigator (PI)  

3. Submit all eligible expenditures within the approved project timeline. If project 
funds cannot be expended within the approved timeframe and project activities 
need to be extended beyond the approved term, request an extension through the 
RSU.  

RSU – Provincial 
Manager, 
Research Support 

4. Where an extension is requested, consult with the PI, identify the necessary steps 
to be taken to accommodate an extension (e.g., REB amendment, feasibility 
review, approval from funder, contract amendment), and document the results of 
that request. Notify the Finance Department of any changes.  

RSU – Provincial 
Manager, 
Research Support 

5. Where an extension is not required and project activities are completed, liaise 
with the Finance Department to complete any necessary reporting and close out 
the account. 

Managing Residual Balances – see Appendix A. for Distribution of Residual Funds Decision Tool 

RSU – Provincial 
Manager, 
Research Support 

1. If a project is completed but residual funds remain, determine if the residual funds 
need to be returned to the funder as outlined in the Funding Agreement, where 
applicable.  

 

RSU – Provincial 
Manager, 
Research Support 

2. If the residual funds are required to be returned to the funder, liaise with Finance 
to have the funds returned accordingly.  

 

Principal 
Investigator (PI)  

3. Where the residual funds do not need to be returned to the funder, and if there is 
a need for continued or alternative project/resource support, send a request to 
the RSU to have the funds redirected to another project-specific account or 
purpose, in accordance with the requirements established in the SCA’s Research 
Grants and Awards Guide.  

 

RSU – Provincial 
Manager, 
Research Support 
 

4. Engage the Research Governance Committee to determine if the PI’s request can 
be approved. If the request is not approved, the residual funds will be re-directed 
to the General Research Fund account, which is overseen by the Research 
Governance Committee and managed in accordance with the SCA’s Research 
Grants and Awards Guide.  
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Appendix A. Distribution of Residual Funds Decision Tool 
 

Residual Funds in 

Research Project-
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study closure
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