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 PROCEDURE 
Managing a Research Project-Specific Account 
Issue date:  2025/09/24  Revised date:   Document #:  RES-0002-2PR-2 
See also: RES-0002-1PO-1, RES-0002-2PR-1 & RES-0001-2PR-3 Location:  SCA 

Procedure Summary: This procedure outlines the steps taken to set up and manage Research Project-
Specific accounts.   
 

A. Setting up Research Project-Specific Accounts  

Action By:   Action: 

Principal 
Investigator  

1. Once a decision has been communicated by a funder regarding the success or 
failure of a grant submission, share this communication/documentation with the 
Research Support Unit (RSU) by emailing RSU@saskcancer.ca.  

RSU – Research 
Approval 
Coordinator 

2. If funding is to be awarded, notify the Provincial Manager of Research Support 
to set up a Research project-specific account.   

RSU – Provincial 
Manager, 
Research 
Support 

3. Liaise with the Finance Department to establish the Research project-specific 
account.  

Finance 
Department  

4. Create the Research project-specific account, in accordance with departmental 
work standards.  

 
B. Processing Deposits into Research Project-Specific Accounts  

Action By:   Action: 

Finance 
Department 

1. Deposit funds to the appropriate Research project-specific account, according to 
the information provided and approved through the RSU and in accordance with 
the agreed-upon work standards.  

 
      C. Processing Project-specific Expenses/Reimbursements 

Action By:   Action: 

Principal 
Investigator 

1. Complete and submit all Research project-related expenses to the RSU through 
RSU@saskcancer.ca, in accordance with all applicable guidelines, templates, 
work standards, and instructions.  

Director, 
Research 
Development & 
Strategy  

2. Review and approve the project-related expenses.  
 

Finance 
Department 

3. Process the project-related expenses, in accordance with departmental work 
standards.  

 
     D. Preparing and Providing Reports to Funders (according to Funding Requirements) and/or 
Principal Investigators  

Action By:   Action: 

Finance Dept & 
RSU – Provincial 
Manager, 
Research Support  

1. Generate any necessary statements and reports, in accordance with agreed-
upon work standards.  

RSU – Provincial 
Manager, 
Research Support 

2.    Support the Principal Investigator to liaise with funders, meet any necessary 
reporting requirements, and monitor/understand research project account 
activity.  
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