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Location: SCA

Revised date:

Procedure Summary: This procedure outlines the steps taken to submit a grant application for review
and approval by the RSU. This procedure also ensures that a proper understanding of grant application
needs (such as institutional signature or letter of support) is obtained and that stakeholder engagement
and consultation for project feasibility can occur, when required.

Action By:

Action:

Principal Investigator (or
designate)

Notify the RSU as soon as there’s an interest in applying to a particular
funding competition or opportunity. Ideally, this will occur months before
the grant deadline in order to accommodate an appropriate amount of
time for stakeholder engagement and feasibility review.

RSU — Research Approval
Coordinator

Consult with the Principal Investigator to understand support needs for
grant proposal development and project plans.

RSU — Provincial 3. Confirm (using the decision tool outlined in Appendix 1 of the

Manager, Research Management of Research Funds policy) that the SCA will be the

Support institution administering funds.

RSU — Research Approval | 4. Initiate stakeholder engagement and consultation to assess project

Coordinator feasibility with impacted departments (including the SCA’s Finance
department), in accordance with departmental work standards and
templates.

Departmental 5. Review and assess grant application for impact on department (consider

representatives/decision- feasibility of request, capacity to support the activities outlined in the

makers, as applicable grant application, and any conditions of support that need to be applied
(e.g., compensation, modifications, etc.)).

RSU — Research Approval | 6. Document outcomes of feasibility assessment. Relay any feedback to the

Coordinator Principal Investigator, requiring that concerns/actions are addressed
prior to submission to the funder.

Principal Investigator (or | 7. Ensure that feedback is incorporated into grant proposal/application to

designate) accommodate feasibility concerns or actions.

Principal Investigator (or | 8. A minimum of three weeks prior to funder-specific application

designate) submission deadline, complete the RSU intake form (available at
www.saskcancer.ca/research/research-suport-unit) specific to the
Research activity: “Submit a grant application for
review/endorsement.”

RSU — Research Approval | 9. Confirm receipt of intake form and grant application via email to the

Coordinator Principal Investigator.

RSU — Research Approval | 10. Review results of initial feasibility assessment with impacted

Coordinator departments, determine if any additional stakeholder engagement is
required. If further consultation is required with impacted departments,
initiate stakeholder engagement and consultation to assess project
feasibility.

Departmental 11. Review and assess grant application for impact on department

representatives/decision- (consider feasibility of request, capacity to support the activities

makers, as applicable outlined in the grant application, and any conditions of support that
need to be applied (e.g., compensation, modifications, etc.)).

RSU — Research Approval | 12. Document outcomes of feasibility assessment. Relay any feedback to

Coordinator

the Principal Investigator, requiring that concerns/actions are
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Action By:

Action:

addressed prior to submission to the funder.

Principal Investigator (or
designate)

13.

If changes were required to the grant proposal/application following
feasibility review, ensure that feedback is incorporated and provide
RSU with a copy of the final grant application (budget and proposal) to
be submitted to funder.

RSU — Research Approval
Coordinator

14.

Send finalized copy of budget and proposal to the Director, Research
Development and Strategy.

Director, Research
Development and
Strategy

15.

Review grant application. If approved (and where applicable), sign any
necessary signature page or produce any required Letter of Support.

RSU — Research Approval
Coordinator

16.

Send signed grant application or related materials to the Principal
Investigator (where applicable) and relay the decision regarding
approval.

Principal Investigator (or

designate)

17.

Submit grant application to funder for review.
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