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 POLICY 
Management of Research Funds 
Issue date:  2025/09/24    Revised date:    Document #:  RES-0002-1PO-1  
See also:  RES-0002-2PR-1, RES-0002-2PR-2 & RES-0002-2PR-3 Location:   SCA 

Policy Statement: The Saskatchewan Cancer Agency (SCA) will administer Research funding in accordance 
with: 

a) the decision tree outlined in Appendix 1 of this policy;  
b) the procedures and guidelines established by the SCA’s Research Support Unit 

(RSU) within the department of Research Development & Strategy;  
c) any applicable SCA policies and procedures; and  
d) any requirements imposed by the funder, as outlined in a Notice of Award or 

Funding Agreement. 
 
If the SCA will be the institution administering the funds, then prior to submitting a 
proposal or grant application to a funder, the Principal Investigator must engage the RSU 
to assess feasibility, coordinate stakeholder engagement, and approve submission of 
the proposal or grant application, in accordance with its Review and Approval of a Grant 
Submission procedure (RES-0002-2PR-1). 
 
The SCA may choose to apply an overhead fee to Research grants to recover the indirect 
costs of Research. The amount and applicability of the fee will be determined based on 
funding source and project complexity and relayed to the Principal Investigator during 
the Review and Approval of a Grant Submission process so that it can be reflected in the 
project budget and approved by the funder. 
 
If the funder requires a Funding Agreement and the SCA will be administering the funds, 
the Funding Agreement must be submitted to the RSU and undergo review by the Legal 
and Privacy department prior to signing. A Principal Investigator must be named to 
oversee the project activities and use of the funds; where applicable, the Principal 
Investigator must sign the Funding Agreement to acknowledge understanding of funds 
management requirements and responsibilities.  
 
The RSU will coordinate with the Finance department to establish Research project-
specific accounts, process transactions, provide timely tracking of account activity, and 
provide the necessary information to report back to funders, in accordance with the 
Managing a Research Project-Specific Account procedure (RES-0002-2PR-2).   
 
The SCA’s Purchasing and Delegated Signing Authority policy (F 610) addresses 
delegation of signing authority for disbursement from the SCA’s Operating Fund. For 
disbursements made against a project-specific Research fund, the Principal Investigator 
will have to approve all project-related expenses and is responsible for ensuring that1,2: 

a) all expenses are accurate, verifiable with appropriate documentation or evidence 
of expenditures (e.g., original copies of receipts, vendor invoices, time logs, etc.), 
and relate to the direct costs of the project for which the funds were awarded; 

b) all expenses are in alignment with the budget submitted to and approved by the 
funder; 

c) the use of funds complies with any requirements imposed by the funder, as 
outlined in a Notice of Award or Funding Agreement; and  

d) the use of funds will not result in personal gain for the members of the project 
team. 
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The Director of Research Development & Strategy will have to approve on behalf of the 
SCA all financial transactions made against Research project-specific accounts. Once the 
Principal Investigator has reviewed and approved a project-related expense, the 
Director of Research Development & Strategy will ensure that all expenses2: 

a) constitute an appropriate use of grant funds; 
b) clearly relate to the funded Research/activities; 
c) are in compliance with applicable funder and SCA policies, and all terms and 

conditions of the grant/award. 
The Director of Research Development & Strategy has the authority to withhold or 
withdraw approval of expenditures from the Research project-specific account if the 
above conditions are not met. 

 
At the end of the Research project term, all Residual Funds will be managed in 
accordance with the Closing a Research Project-Specific Account (RES-0002-2PR-3) 
procedure.  
 

Purpose: The SCA is committed to the highest standards of grant stewardship by employing the 
principles of integrity, transparency, and accountability in its management of Research 
funds. This policy outlines the principles and processes followed to adhere to those 
standards. 

 
Application: This policy applies to all SCA staff and physicians conducting Research, except for Clinical 

Trials. Management of Clinical Trial funding is the responsibility of the Clinical Research 
department, which will ensure that policies and procedures are in place for the 
responsible management of such funds. 
 

Definitions: “Clinical Trial” has the meaning as defined in the Responsible Conduct of Research policy 
(RES-0001-1PO-1). 
 
“Funding Agreement(s)” means any written agreement signed by the entity providing 
Research project-specific funding and the recipient of those funds. Funding Agreements 
typically outline the amount of funding being provided, the purpose for which funding 
is being provided, the timeline for use of funds, and any other required terms and 
conditions associated with the use of the funds. In order for a Funding Agreement to be 
binding on the SCA, it must be signed by a duly authorized signatory as outlined in the 
applicable policies. 
 
“Notice of Award” refers to any written notice, letter, certificate, or document that 
communicates the successful awarding of a Research project-specific grant following the 
submission of a grant application or funding proposal. A Notice of Award may reference 
terms and conditions associated with the use of the funding that are accepted when a 
grant or award is administered. 
 
“Operating Fund” refers to the SCA’s main operating budget, as determined by the 
Government of Saskatchewan and as administered through the SCA’s Finance 
department in accordance with its policies and procedures. 
 
“Principal Investigator” means the individual responsible for the conduct of the 
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Research project. The Principal Investigator often oversees a team; however, they are 
the individual named as the project leader on all documentation (e.g., ethics 
applications, grant, project agreements) and are responsible for ensuring that the 
Research project is conducted ethically and in compliance with policies, terms, and 
conditions. 
 
“Research” has the meaning as defined in the Responsible Conduct of Research policy 
(RES-0001-1PO-1). 
 
“Residual Funds” is defined as the funds remaining in a project-specific Research 
account after the payment of all outstanding eligible study expenses incurred on or 
before the study end date or, if applicable, the extension period for the use of the funds2. 
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Appendix 1: Decision tool for determining when it’s appropriate for the SCA to support administration 
of funds for a Research project. 
 
 
 

 
 
 
 


